
                                   
 
 
 
 
 

                BIRTHDAY INFORMATION SHEET 
 

         Cl ient’s  Information 
 

Name ______________________________________________________________ 
 
Home phone ____________________ Work/Cell phone ______________________ 
 

 Event Information 
 

Location _____________________   Room ___________   Date _______________ 
 

Start Time _______________   End Time_______ Theme _____________________ 
 

We are Celebrating ____________________________________________________ 
 

Are you having a Cocktail Hour? Yes __ No __ In the same room? Yes__ No __ 
 
Are we providing giveaways? (Leis, Beads, Hats, Maracas, Glow Package)  Yes__ No __  
 
Are we providing any lighting effects? (Uplighting, Spot Light Entrace, Name on Dance Floor) Yes__ No__ 
 

 
   Do’s  and Don’t  

 

          Please  Do                                                       Please  Don’t  
 
   _____________________________________                 ____________________________________ 
 
   _____________________________________                 ____________________________________ 
 
   _____________________________________                 ____________________________________ 
 

 

     Special  Music  Requests  
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 



 
 
 
 
 

Formal  Introductions  
 

    Court  Names 
                    (Ladies )                                           (Gentlemen)  
                         (First Names Only)                                                                                           (First Names Only)  
     
 

_________________________                       ___________________________ 
 
_________________________                      ____________________________ 
 
_________________________                      ____________________________ 
 
_________________________                      ____________________________ 
 
_________________________                     ____________________________ 
 

Honoree  and  Escort  
 

         __________________________                    ____________________________ 
 

 
       Court Dance: Yes__ No__ Song Title__________________ Artist ___________________ 
 
       Special Dance: With ____________ Title_________________ Artist _________________ 

 
Special Dance: With ____________ Title_________________ Artist _________________ 

        
       Blessing of food: Yes___ No ___ Given by:  _____________________________________ 
 
       Toast: Yes___ No ___ Given by: ______________________________________________ 
 
       Any other Speeches _________________________________________________________ 
 
 

                                       Must return at least 3 weeks prior to event!!  


